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lNpunnoxeHwne
K npukasy gupektopa ®reyYH BonHL, PAH
otT« jJO » ‘'leL 2018 roga

KofeKc aTuKu 1 cny)kebHoOro nosegeHNsA paboTHUKOB
defepasibHOro rocyaapCcTBEHHOIO OKOKETHOIO YUPEXAEHUS HAYKN
Bos1oroacknii HayuHbI LEHTP POCCUNCKOM aKafeMumn HayK»

. O6LUMe NONOXKEHWS

11 HacToawmin Kogekc 3TUKM K CnyXebHOro nosefeHUs PabOTHUKOB
(panee - Kogekc) ®PefepanbHOro rocyapCTBeHHOro OHOMKETHONO0 Hay4yHOro
yupexxaeHns Haykn «Bonorofckmini HayuHblid LEHTP POCCUIACKOIN akafeMnn Hayk»
(panee - YupexaeHue) OCHOBaH Ha MOMOXEHUSX KOHCTUTYUUM POCCUIACKON
depepaumn, PepepanbHOro 3akoHa oT 25 gekabpsa 2008 r. Ne 273-®3 «O
NPOTUBOAENCTBAN  KOPPYNUUW», a Takke YCTaHaB/MBAKOWMUX B OTHOLUEHWW
Pab0THNKOB  YUpeXXAeHus OrpaHuyeHusi, 3anpetbl U 06A3aHHOCTU  WUHbIX
(hefiepa/ibHbIX 3aKOHOB, HOPMATMBHBIX NPaBOBbIX aKTOB [Npe3ngeHTa Poccuinckoi
®epepaunun, TlMpasuTensctBa Poccuiickoin degepaumu, APYrnx HOPMATUBHbIX
MpaBoBbIX aKToB Poccuiickoin  Pepepaumy, BHYTPEHHUX  PErynsTUBHBIX
AOKYMEHTOB  Yupex[eHuWs, a Takke Ha OOLLenpu3HaHHbIX HPaBCTBEHHbIX
MPUHLUMNAX U HOPMax POCCMINCKOro 06LLecTBa U rocyaapcTsa.

1.2. TlonoxeHnss Kofekca pacnpocTpaHAOTCA Ha BCE CTPYKTYpPHbIe
noapasfeneHns YupexaeHus.

1.3. TpaxpgaHuH Poccuiickoin Pepepaumn, NOCTynarolMiA Ha paboTy B
YupexaeHue, 0653aH 03HAKOMUTLCA C MOMOXKeHUAMU Kogekca 1 cobnogaTtb UX B
npoLecce CBOeW AeATeNIbHOCTH.

14. Kaxibli paboTHUK  YupeXAeHus  [O/DKeH  NpuvHUMaTb — BCe
HeobXoauMble Mepbl A/18 COOMOLEHNA MOMIOXKEHNA HacTosAwero Kogekca, a
KaKabli rpaxgaHnH Poccuiickort defepaunn Bnpase OXuatb OT pabOTHMKa
YupexxgeHnsa noBefieHUsa B OTHOLLUEHUAX C HUM B COOTBETCTBUWN C MOMOXEHUAMM
HacTodAwero Kogekca.

1.5. LUenbo Kogekca sBnAeTca yCTaHOBEHME 3TUUYECKUX HOPM W MpaBu/
CNY>kKeOHOro noBefeHNs PabOTHUKOB A1 LOCTOMHOIO BbIMOSIHEHUS VMUK CBOEM
NMPOeCcCNOHaIbHOW AeATeNIbHOCTM, a TaKXKe COAENCTBUE YKPENIEHNIO aBTopuUTeTa
YupexaeHus, obecrneyeHve eanHbIX HOPM MoBeLeHNS PaboTHMKOB.

1.6. KofeKc Cny»uT OCHOBOW AnA (hOPMUPOBaHUA [LO/HKHON Mopain B
KO/INEeKTUBE, YBaXKUTENbHOIO OTHOLUEHNA K [eATeNbHOCTU YupeXaeHnsa B
06LLIECTBEHHOM CO3HaHWUW, a TaKXXe Croco6CTBYeT MOBbLILIEHWIO O6LECTBEHHOIO
CO3HaHWA N HPaBCTBEHHOCTWN PabOTHMKOB, MX CAMOKOHTPONS.

17. Kopgekc npu3BaH  MNOBbICUTb  3(PEKTUBHOCTL  BbINOSIHEHNA
PaboTHNKaMW Y UpexxaeHNs CBOMX AO/MKHOCTHbIX 06513aHHOCTEN.

1.8. 3HaHue un cobntofeHne paboTHUKOM YupexaeHus Kogekca sBnseTcs
OAHVM W3 KPUTEPWMEB OLIEHKM KayecTBa ero npojecCcMoHaIbHON AeaTenbHOCT U
CNY>KeOHOro noBefeHus.



1.9. HacTtoswumii Kogekc noanexuT ony6nMKOBaHUIO Ha O(uULManbHOM
caiTe YupexaeHus B MHPOPMaLOHHO-TeNEKOMMYHUKALMOHHOM ceTh IHTepHET.

II.  OCHOBHble NPUHLMIMbI 1 NpaBuia Cy>XXebHoro NoBegeHNs
pPaboTHMKOB YupexaeHns

2.1. PabOTHWKM  YupeXaeHus, CO3HaBasd OTBETCTBEHHOCTb  Nepef
rocyfapcTsoM, 00LLEeCTBOM W rpaxgaHamu, 06s3aHbI:

2.1.1. UICNONHATbL  [O/MKHOCTHblE  0053aHHOCTM  [0OPOCOBECTHO W  Ha
BbICOKOM MPOecCroHaIbHOM YPOBHE;

2.1.2. cobnogatb TpeboBaHMA 3aKoHOAATeNbCTBA Poccuinickon degepaumm v
BHYTPEHHUX PETYNIATUBHbLIX OKYMEHTOB YUpeXxaeHus;

2.1.3. OCYyLLEeCTBNATb CBOK [esATeNIbHOCTb B Npejenax CBOMX MOMHOMOYUIA U
MOSITHOMOYMIN YupexaeHns;

2.1.4. Npy  VCMOMHEHUN  [LO/MKHOCTHLIX 0053aHHOCTE He OKasblBaTb
NPeanoYTeHNs KakMM-11Mbo npodecCMoHaIbHbIM MM COUMaIbHbIM Tpynnam
YUpeXxaeHusaM, opraHuMsaumsM, OblTb He3aBUCUMbIMW OT B/IMAHWUA OTAeNbHbIX
[O/IHXHOCTHBIX UL, Y aIMUHUCTPATUBHOIO AaB/IEHUS;

2.1.5. cobnogaTb coumanbHyo Cnpases/IMBOCTb 7 paBHOMpPaBHO
pacnpefensaTb CouMasibHble Pecypcbl C  Lenbl  pacluMpeHus  Bblbopa W
BO3MOXHOCTEN A1 BCEX KOHTPAreHToB, B TOM YunC/ie, 419 HEUMMYLUMX, COLMabHO
YA3BMMbIX W APYTUX NAL, OKAa3aBLUMXCA B TPYAHOW YXXM3HEHHON CUTYyaLuu;

2.1.6. CKNKOYaTb [AENCTBUSA, CBSI3aHHbIE C BUAHMEM KaKUX-/IMOO JINYHBIX,
MMYLLLECTBEHHbIX  (PUHAHCOBLIX) W  WHbIX  WHTEPEecOoB, MPENATCTBYHOLLMX
[A06POCOBECTHOMY WUCMO/IHEHMIO AO/MKHOCTHBIX 06513aHHOCTEN;

2.1.7. cobnogatb Mpv  MCMOMHEHUN  OO/MKHOCTHbLIX  0053aHHOCTEMN
YCTaHOB/IEHHbIE (hefepasibHbIMN 3aKOHaMW, WUHbIMW HOPMAaTMBHbLIMW MPaBOBbLIMU
akTamu Poccuiickont Pefiepaummn N YUpexxaeHns orpaHnUYeHns v 3anpetsbl;

2.1.8. cobntofaTb HENTPasibHOCTb, WCK/IOYAIOLLYH0 BO3MOXHOCTb BJIMSAHUA
Ha CNY)XeOHYK  [eATeNIbHOCTb  PEeLUeHMIn  MOMUTUYECKUX  NApTUA,  UHbIX
00LLIECTBEHHbIX 00bEANHEHWIA;

2.1.9. cobnofaTb HOPMbI CMY>KEOHON N MPOECCUOHANTIbHOW 3TUKK, NpaBuia
[eN10BOro NnoBeAeHNs N 06LLEHNS;

2.1.10. NPOSABNATL KOPPEKTHOCTb U BHUMATENBbHOCTbL K FpadkaaHam W
AO/MKHOCTHBIM /LM NP CNYXKEBHbIX KOHTaKTax C HUMMW; MPUHUMATbL Mepbl Mo
HeAONYLLEHNIO MO0 BO3MOXHOCTW BO3HUKHOBEHUS KOH()/IMKTA UHTEPECOB;

2.1.11. He [OnyckaTb KOpPYNUWMOHHOrO MoBefeHusa, B TOM 4ucne
BO34ep>XKMBaTbCA OT NOBeAeHUA, KOTOPOe MOXET BOCMPUHUMATLCS OKPYXXaroLmun
Kak oOellaHne Wnu npeasiokeHVe fadyn B3ATKM MO0 KakK coriacue MpuHATb
B3ATKY, WM Kak npocbba (Hamek) 0 Jaye B3ATKM, a Takke MpOTUBOAENCTBOBATb
NHOOLIM NPOABMEHNAM KOPPYMNLUMM 1 MPOUNM 3/10YNOTPEBNEHNAM B YUpPEXAEHNN;

2.1.12. yBeOMNIATL  AO/MKHOCTHOE  NnLO YupexaeHus Mo
NPOMNAKTUKe KOPPYMNUMOHHBLIX U MHbIX NPaBOHapYyLUEHWI, OpraHbl MPOKYpaTypsbl
N UHble (PefepasibHble rocyapCTBeHHbIe opraHbl 0060 BCeX Cy4vasx obpalleHns K



HUM KakuxX-imbo nul B LENAX CKNOHEHWS K COBEPLUEHMIO KOPPYMUMOHHBIX
NpaBoOHapyLUEeHUI;

2.1.13. HesamMeaIMTebHO  YBeAOM/IATL CBOEro HenocpefcTBeHHOro
PYKOBOAMTENA, @ TakXKe AO0/MKHOCTHOE NNL0 YUpexaeHus Mo npoduiakTuke
KOPPYMNUMOHHBIX M WHbIX MPaBOHAPYLUEHUA O CTaBLUMX W3BECTHbIMU (haKTax
KOH(DIMKTA WHTEPECOB W  KOPPYMUMOHHBIX TMPOSIBNEHUA B YUpexaeHuu,
obcTosaTenbCTBaxX W fAencTBmax (6e34eicTBMM) pPabOTHUKOB  YUpexaeHusa w
TPETbUX /ML, MOCAYXXMBLUMX WM CMOCOOHBIX  MOCAY)XUTb  MPUYNHAMU
BO3HWKHOBEHUA B YUpeXAeHUN KOH(INKTA WHTEPECOB W/UAN KOPPYMNUMOHHbLIX
MNPOSBNEHMIA, a TakKke 0 MNpuUUMHEHUN (BO3MOXHOM TMPUYMHEHUW) Bpeda
YupexaeHuto;

2.1.14. [0BOANTb [0  cBefeHus HernocpeACcTBEHHOI0 nnu
BbILLUECTOSALLEr0 PYKOBOAMUTENA WHMOPMAUMIO O TOM, YTO Kakoe-nmbo /Sinuo
npegnaraet paboTHUKY YUpexaeHus COBEPLUNTb He3aKOHHbIN, HenpaBoOMEpPHbIiA
WM MPOTMBOPEYaLLMIA TPeboBaHUAM K CMY>KeOHOMY MOBEAEHMIO MOCTYMOK WK
KaKUM-1Mb0  MHbIM  00pa3oM  HapyLMTb  3aKOHOAATEeNIbCTBO  PoccuidcKoi
depepaut 1 HacTosAwmM Kopgekc, 0 MoObIX CTaBLUMX WM3BECTHbIX (haKTax B
OTHOLLUEHMM COBEPLLUEHHBIX /IMO0 TOTOBALLMXCA MPaBOHAPYLUEHWUA CO CTOPOHbI
APYrX paboTHUKOB YupexaeHus (ecnn vMerowasncs MHpopMaumns He Tpebyet
yBeOM/IeHNA COOTBETCTBYHOLLEro pyKOBOAUTENA COrnacHo nognyHkram 2.1.13. u
2.1.14. HacTosiero a63aua);

2.1.15. He pasrfawartb M He WCMOMb30BaTb HeHaa/ eXallMm 06pa3oM
CBefleHVsl, OTHeCEHHble 3aKOHOAATeIb,CTBOM Poccuiickoin defiepaunin K CBeLeHUAM
KOH(DMAEHLMATLHOTO  XapakTepa W CNyXebHyt  MHgopmauymio  (cBeaeHus
OrpaHMYeHHOro pacnpocTpaHeHWs), a Takke WHble CBeAeHUs, CTaBLUMe
M3BECTHBLIMMW B CBA3M C UCMOJIHEHMEM TPYLOBbIX 0653aHHOCTEN;

2.1.16. He [ONyCKaTb OKa3aHWSA BO3AENCTBMS Ha CBOMX KOJMEr B LiENsX
MNPUHSATWS NPOTUBO3aKOHHOTO U (M) HEO6OCHOBAHHOTO PELLEHMS;
2.1.17. BO3/ePXXMBATbCS OT MOBeJEHUs, KOTOpOoe MOrN0 Obl BbIi3BaThb

COMHeHVe B [0OPOCOBECTHOM WCMOMHEHUM TPYAOBbIX 0053aHHOCTEN, a Takke
n3beratb KOHMAUKTHLIX CUTyaumid, CMOCOOHbIX HaHEeCTU yuliepb penyTaumm wam
aBTOPUTETY PAbOTHUKOB YUpeXAeHNs U/nnn YUpexxaeHuio;

2.1.18. He [JonyckKaTb NPOSIBMEHMIA  hopMasin3ma, BbICOKOMEpUS,
HEYBaXXMTE/IbHOr0 OTHOLLEHWNA K 3aKOHHbIM Mpocbbam 1 TpeboBaHWAM rpaxjaH B
CBA3U C UCMO/IHEHMEM TPYL0BbIX 0683aHHOCTEN;

2.1.19. BO3JEePXXMBaTbCA OT MYyONNYHBIX BbICKa3bIBAHWUA, CYXAEHWUA U
OLEHOK B OTHOLUEHWM YUpexaeHus, ecM 3T0 He BXOAUT B 06S3aHHOCTU
PaboTHUKa;

2.1.20. cobnoaatb KOH(hMAEHUNaIbHOCTb NH(opMaLmm 0
KOHTpareHTe, KacatoLencs YCNoBUi ero XnM3HeaedaTeIbHOCTU, SIMUYHBIX KayecTB U
Npo6siem, NPUHUMATL Mepbl 411 ee 06ecneveHns;

2.1.21. He WCNONb30BaTb CNY)XeOHOe MOMOXeHVe [/19  OKasaHus
BMIUAHUSA Ha [eATeNIbHOCTb FOCYLapCTBEHHbIX OpPraHoB U OpraHoB MECTHOrO
camoyrpaB/fieHWNs, OpraHu3auui, [O/MKHOCTHbIX /AL, TOCYAAPCTBEHHbIX U
MYHUUMNATBHBIX CAYXKALLUX NPU PeLLeHn BOMPOCOB SINYHOMO XapaKTepa;



2.1.22. YBOXUTENNbHO OTHOCUMTBLCS K [eATeNIbHOCTU MNpeacTaBUTENEN
CPeACTB MaccoBOM MHopMauMmM No MHMOPMUPOBaHMIO 0bLecTBa O paboTe
YupexaeHusi, a Takke OKasblBaTb COLENCTBME B MOJlYYEHUWN [OCTOBEPHOW
NH(OpMaLMK B YCTaHOB/IEHHOM MOPSAAKE;

2.1.23. MOCTOAHHO CTPEMUTLCA K O6ecrneyeHM0 Kak MOXHO 60see
3P (PEKTUBHOIO N 3KOHOMHOIO Pacropsi>KeHns (PMHAHCOBLIMW CpPeACTBaMU, WHbLIM
NMYLLECTBOM, MaTepUaibHO-TEXHUYECKUMU N APYTUMU pecypcamMmn YupexkaeHus;

2.1.24. He MCMonb30BaTb WMYLLECTBO YuUpex[eHuda B Uenax, He
CBSI3aHHbIX C UCMOSIHEHMEM TPYAOBbIX 00513aHHOCTEN, a TaKXKe He MepeaasaTb €ro
B TAKUX LieNAxX UHbIM NnLaMm;

2.1.25. cobnmogatb  MpuHUMNbl U TpeboBaHWsA,  YCTaHOB/IEHHbIE
PefepanbHbiMM 3akoHaMmy oT 18 niona 2011 r. Ne 223-$3 «O 3aKynkKax TOBapos,
paboT, yCnyr OTAeNbHbIMU BUAAMW IOPUANYECKNX Nl 1 oT 5 anpens 2013 1. Ne
44-®3 «O KOHTPaKTHON cucTeMe B Cpepe 3aKyrnoK TOBapoB, paboT, ycnyr ans
obecnevyeHnss TOCYAapCTBEHHbIX W MYHULUMMANbHbIX HYXO» W W3[aHHble B
COOTBETCTBUUN C HUM BHYTPEHHWE PerynatviBHble OOKYMEHTbI YUpexxeHus, He
co3faBaTb CBOMMU AeWACTBUAMW HEOOOCHOBAHHbIE NMPeMYLLECTBa 418 KaKUX-M60
Y4YaCTHMKOB 3aKyTOK.

2.2. PaboOTHUK YupexzaeHus, HaJeNleHHbI OpraHu3alnoHHo-
pacnopsaauTe/IbHbIMA  MOSTHOMOYMSAMU MO OTHOLLEHWIO K ApYrum paboTHUKaMm
YupexaeHus, 00/mKeH 6bITb 418 HAX 06pa3LoM npodeccnoHanmama, 6e3ynpeyHom
penyTauun, CBOMM JIMYHbLIM NOBeJeHVWEM MNOJaBaTb MPUMEP YECTHOCTHU,
6ecnpucTpacTHOCTU 1 CNpaBesIMBOCTU.

2.3.  PaboOTHUK YupexaeHus, HaJeNleHHbI opraHun3aunoHHo-
pacnopsgnTe/ibHbIMM  NOTHOMOYMAMIW MO OTHOLUEHUIO K APYrM paboTHMKaM
YupexxaeHus:

2.3.1. NPYHMMaeT Mepbl N0 NPefOTBPALLEHMIO W YPETrY/IMPOBaHUIO |
KONNIEKTBE KOH(/IMKTa MHTEPECOB, MO MPeAYrnpeXxaeHNo Koppynuuu, BKIYas
Mepbl MO NPeAoTBpaLLEHNIO KOPPYMLNOHHO-0MAaCcHOro NoBeAeHNS;

2.3.2. COENCTBYET YCTaHOB/IEHUIO W MOALEPXAHVUKO B  KOJINEKTMBE
3[10pPOBOr0 MOpPasIbHO-NCUXO0M0TMYECKOI0 KINMATa,

2.3.3. npu onpegeneHnn obbema M Xapaktepa Mopy4vyaemon Apyrum
paboTHMKaMm YupexaeHus paboThl PYKOBO/CTBYETCA NpUHUMNaMm
CMNpaBea/IMBOCTA, Y4YeTa JIMYHBLIX M [EN0BbIX KayecTs, KBa/IM(MKaALUU U OMbiTa
MOAYNHEHHDbIX;

2.3.4. He [OnyckaeT MO OTHOLEHWO K MOAYMHEHHbIM paboTHMKaM
He0OOCHOBAHHbIX MPETEH3WIA, a TaKKe (PAKTOB rpyob0CTU 1 6eCTaKTHOCTU;

2.3.5. nposiBnsieT 3ab0Ty O MOAYMHEHHbIX, BHMKaeT B WX MpPoO6/emMbl U
HY)Xbl, COAENCTBYET TMPUHATUIO 3aKOHHbIX W O0BOCHOBAHHbLIX PeLLeHWi,
Cnoco6CTBYeT NPOECCUOHAIBHOMY U JO/MKHOCTHOMY POCTY pabOTHUKOB;

2.3.6. OKasblBaeT MOALEPKKY M MNOMOLLb MOMOAbIM crneumanuctam (C
OnbITOM paboTbl 40 3 /1ET) B NPUOBPETEHNN NPODECCUOHA/IbHBIX HaBbIKOB;

2.4. PaboTHUKM YupexaeHus, HageNeHHble OopraHn3ayMoHHO-
pacnopaanTeNlbHbIMUA  NOTHOMOUYMAMM MO OTHOLUEHWIO K APYrUM paboTHMKaM,
HeCyT OTBETCTBEHHOCTb B COOTBETCTBUMM C 3aKOHOAATE/IbCTBOM POCCUIACKOM



denepaumm  3a  JelncTBuA MM 6e3[eACTBUA  MOAUYMHEHHbIX  COTPYAHUKOB,
HapyLlaloLWwmX NPUHUMMBLI 3TUKKA 1 Npasuia Cny>XXebHoro noBefeHUs, ecniv OHN He
MPUHANN Mep, YTOObI He AONYCTUTb TaKUX LENCTBUIA UK 6e34enCTBUIA.

I1l.  3Trka noBefeHUA PabOTHUKOB YuUpexaeHns

3.1. PabOoTHUKM YupexaeHus B CBOeW [eATe/IbHOCTUM UCXOAAT U3
KOHCTUTYLMOHHBIX TMOMIOXEHUA O TOM, 4YTO YesioBeK, ero npaesa M CBOGOAbI
ABNAIOTCA BbICLUEA LEHHOCTbI, W  KaXAblh TrpaxgaHWH VMeeT nMpaBo Ha
HENPWKOCHOBEHHOCTb YaCTHOM YXWU3HW, JIMYHYIO W CEMEWHYHO TalHy, 3awuTy
YecTu, OCTOMHCTBA, CBOEro A06POro MMeHM.

3.2. PabOoTHUKKN YupexaeHus:

3.2.1. 06Aa3aHbl cob6MO4aTh OOLLENPUHATLIE 3TUYECKME HOPMbl M Mpasuna
[le/I0BOr0 MoBefeHus, OblTb BEX/IMBLIMU, [0OPOXKenaTe/lbHbIMU, KOPPEKTHLIMMU,
NPUHUUNNANbHBLIMWA, BHUMATE/bHLIMKW, NPOSBAATL TEPNUMOCTb U HEMPEAB3ATOCTb
B 0OLLEHMM C rpakKaaHammn 1 Konneramu, paboTHMKaMmn Apyrux opraHusauuim;

3.2.2. Npu3BaHbl CMOco6CTBOBaTb CBOMM MOBEAEHMEM YCTaHOB/IEHUIO B
KON/IEKTUBE  [eNOBbIX  B3aMMOOTHOLUEHWI,  OTHOWEHWA  MNapTHEPCTBa,
B3aMMOYBa&)KEHNA M B3aMMOMOMOLLM, KOHCTPYKTMBHOIO COTPYAHWYECTBa ApYr C
ApPYroMm.

3.2.3. JOMKHbI MNPOSABNATL YBaXEHWE K 00blbasMm M Tpaguumsm HapoLoB
Poccun n Apyrux rocyaapcrs, YUWTbiBaTb Ky/bTypHble U UHble OCOGEHHOCTM
Pa3/IMYHbIX 3THUYECKNX, COLMabHbIX Py U KOHMEeCCUia;

3.2.4. 06a3aHbl CTPEMUTLCA B JIOO0M CUTyauMn COXPaHATb  JINYHOe
[AOCTOMHCTBO, ObITb 06pasL oM NoBeAeHWs, LOOPONOPALAOYHOCTM U YECTHOCTU BO
BCeX chepax 006LEeCTBEHHOWN XXMN3HU;

3.2.5. JO/MKHbI  M36eratb JIMYHLIX W (PUHAHCOBBLIX CBA3EA, CMNOCOOHbLIX
HaHeCTU yuep6 nux 4ecTn 1 JOCTOMHCTBY, penyTaunn YUpexxaeHus;

3.2.6. He ponyckaTb MNPUHATUS NUWM, KYPEHUS BO BPEMSA  C/YXKEOHbIX
COBeLLaHWiA, 6eces, MHOTO CMY>KEOHOro O6LLEHMS C rpakaaHamu.

KpuTuka mmerowmxca HefOCTaTKOB B paboTe CO CTOPOHbI PYKOBOAMTESS
NN KONMer Ao/mKHa OblTb 0OBLEKTUBHOM, B3BELLEHHOMW, MPUHUMUMNNAIBLHON U C
MOHMMaHUEM MPUHUMATBCA TeM PabOTHUKOM YUpexx[eHWs, K KOTOpOMY OHa
obpalleHa.

3.3. MMpy ucnosHeHNN TPYLOBbIX 0053aHHOCTEN PaBOTHUKM YupexxeHus
BO3JePXXMBatOTCA:

3.3.1. ot no6oro BMAa BbICKa3blBaHWIA M AEACTBUIN OUCKPUMUHALMOHHOIO
XapakTepa Mo npu3HakaMm Mofa, BO3pacTa, pacbl, HaUWMOHAIbHOCTK, A3blKa,
rpaXk4aHcTea, COLMaIbHOro, WMYLLECTBEHHOIO WM  CEMENHOro MOMOXeHWs,
NCXoas M3 MNOMUTUYECKUX WNW PEeNIMIMO3HbIX NPEAMNoYTEHNIA, poaa 3aHATUNA U
NHBIX UMEIOLLNXCS PasInynii;

3.3.2. o1 rpyéoctu, MPOSIBNEHN NMPeHebpeXXnTeNbHOro  TOHa,
3aHOCUMBOCTK,  MPeAB3ATbIX  3amMeyaHuid, NPeAbsBIEHUS  HerpaBOMEpPHbIX,
He3aC/Ty>KEHHbIX 0OBUHEHWIA;



3.3.3. OT Yrpo3, OCKOPOUTENbHbLIX BbIPXKEHWUA UMW PEnvK, LeNCTBUMW, OT
HEHOPMATMBHOW  NIEKCUKK, MNPENATCTBYIOWMX HOPMa/IbHOMY OOLLEHMIO UK
MPOBOLMPYIOLLMX MPOTUBOMPABHOE MOBELEHNE.

3.4. PabOoTHUKK YupexaeHus [O/MKHbI ObITb BEX/NBbLIMMU,
[06pOXKenaTelbHbIMK,  KOPPEKTHbIMW,  BHUMATE/lbHbIMM U MPOSABATH
TONEPaHTHOCTb B OOLLEHNM C rpaXkaaHaMmn 1 Konieramu.

3.5. He pgonyckaetca o6cyxaeHve paboTHMKaMyU HeLOCTaTKOB W JINYHOW
YKN3HWN CBOUX KOJIIEr.

3.6. TloBefeHMe paboTHMKA Bcerga W npu NHO6bIX 06CTOATENLCTBAX
JO/MKHO  ObITb  6e3ynpeyHbIM,  COOTBETCTBOBATb  BbICOKMM  CTaHAapTam
NpotheccnoHanM3mMa M HPaBCTBEHHO-3TUYECKUM NpUHUMMIAM. HWUYTO He [O0/HKHO
MOpPOYMTb [Ee/I0BYHO penyTauuto 1 aBTOPUTET PaboTHMKA.

3.7. PabOTHUKY nNpeanuCbiBaeTCA: MOCTOSHHO KOHTPO/IMPOBaTb  CBOE
noBefeHne, 4yBCTBA W 3MOLMKW, He TO3BONAA JIMYHLIM CUMMATUAM WK
aHTMNATUAM, HeNpUA3HW, HACTPOEHUIO WM APY)XKECKUMM YyBCTBaM B/UATb Ha
CNy>KeOHble pelleHns, YMeTb MpefBUAETb MOCMeACTBUA CBOVX [ENCTBUA W
pelleHnin; obpalaTbCqd OAMHAKOBO KOPPEKTHO C KOJsileramu, pPYKOBOACTBOM
HE3aBMCUMO OT UX C/YXKeBHOro UM COLMaIbHOIO MOMOXKEHUS.

3.8. B npouecce TeneOHHOro O06LIEHNA [O/MKHbI ObITb COGMOAEHDI
crefytoLLme npasuna;

Ha BXOAALME 3BOHKMW ClefyeT O0TBeyaTb Kak MOXHO ObICTpee, mpwu
OTBETe Ha3blBaTb CBOE UMS;

Npy 3BOHKe B NoApasfeneHns YupexaeHus paboTHMKY HeobxoamMMmo
Ha3BaTb CBOE UMSA W JO/MKHOCTb (MO0 HavMeHOBaHMe MoApasfesneHuns), a TaKkke
MOMHTEPECOBaTbCA, MOXET /I COB6eCeAHNK B [aHHbIA MOMEHT YAeNUTb BPeMS
pasroeopy;

Npy 3BOHKe B [pyrve opraHusaumyM Heob6XoAMMO Ha3BaTb CBOHO
(hamunnio M- UMA, [O/MKHOCTb, 03BYUUTb HasBaHWE YUpeXAeHus, ChpoCuThb,
YO06HO N1 cobecelHMKY pa3roBapuBaTtb B JaHHbI MOMEHT;

3aKaHuMBaTb Pa3roBop, Kak npasunsio, AO/MKEH MO3BOHMBLUNIA;

ecnM BOMpOC, MO0 KOTOpOMYy PabOTHUKY HEeO0OXOAMMO CBA3aTbCs C
Kon/ieraMm Wan BHELUHUMU MPeLCTaBUTENAMU He SABMISETCA CPOYHBbIM, ChefyeT
OTAaBaTb NpeanoYTeHne CBA3W MO 3/IEKTPOHHOIN noyTte. Eciv )ke BONPOC ABNSETCS
CPOYHbIM, OAHAaKO MPU 3TOM HEeo6XOoAMMO AOHECTU A0 cobecefHMKa OO/bLUON
06beM VMHMOpMauMM, TO TeNeMOHHbLIA 3BOHOK [AO/KEH ObITb MNpefABapeH
3NIEKTPOHHLIM COOOLLEHNEM, COAepXalym 3Ty MH(OpMaLM0 B HeobXoaMMoMm
06beme;

06CyX[eHne C KOnsieramm JIMYHbIX BOMPOCOB, PELUeHWE JIMYHBIX
npobnem, a TaKXe JIMYHble pas3roBopbl MO Tene)oHy B paboyee Bpems
PacLEeHMBAIOTCA KaK HepernaMeHTUPOBaHHbIE NepPepbIBbI.

3.9. Tpwn BO3HVMKHOBEHUM KOH(DINKTHOW cUTyaumm Mexay
noApasfeneHnsaMn, NPUOPUTETHLIM HarpaB/ieHEM peLleHUs KOH(IMKTA ABNAETCA
YUYeT UHTEPECOB YUPEeXAeHNA B LIENOM.

3/10. BHewHWA BWA pPabOTHMKOB YUpexxaeHus Npu UCMOSHEHUA UMK
TPYZAOBbIX 0053aHHOCTEN, B 3aBUCMMOCTU OT YC/IOBUA WX WUCMOSTHEHUS, [LO/MKEH



CMOCO6CTBOBATb  YBAXKWTENIbHOMY  OTHOLLEHMIO TpaXgaH K  YuUpex[ieHuto,
COOTBETCTBOBATb  OOLLUEMPUHATOMY A€/I0BOMY CTWMHO, KOTOPbIA  OTAMYatoT
O(MLMANLHOCTb, CAEPXKAHHOCTb, TPAAMLIMOHHOCTb, aKKYpPaTHOCTb. PabOTHUKM
YupexaeHus  cobnoaaloT  pasyMHYH  A0OCTaTOMHOCTb B UCMO/b30BaHUM
KOCMETVKM, FOBENIMPHBIX U3AENNIA N NHBIX YKPALLEHWIA.

V. 3aknwuuTesibHble NOSIOXKEeHUS

41. Ecnm y paboTHUKA YupexieHWs BO3HMKAKOT 3aTpyfHeHus B
OTHOLUEHMM MOHMMaHWUA N0 NpPUMEHeHUs MonoxeHnn Kopgekca, OH Brpase
06paTUTLCA 3a KOHCY/NbTaumenn (pasbACHEHUAMM) K CBOEMY HernocpeiCTBEHHOMY
PYKOBOAMTESIO, & TaKXKe K AO/DKHOCTHOMY MLy YUpeXkaeHWs no npoguiaktTuke
KOPPYMNUMOHHBIX N UHBIX NPaBOHAPYLLEHNIA.

4.2. PyKOBOAUTENN BCEX YPOBHEW He WMeKT npasa CKpblBaTb OT
BbILLECTOALLEr0  PYKOBOACTBA  (PaKTbl  HEHAA/IeXallero  UCMOMHeHUA  nX
MOAYMHEHHBIMUN - PABOTHMKaAMM YUpeXkaeHnst TPYA0BbIX 00513aHHOCTEN.

4.3. PyKOBOAMTENN BCEX YPOBHEW YUpeXAeHus He AO/MKHbl A0MycKaTb
npecnefoBaHue paboTHMKOB YUpexaeHns 3a yBeAoM/IeEHNE U NH(OPMUPOBaHME
COOTBETCTBYHIOLLErO0 PYKOBOAUTENA, NpeayCMOTPEHHOE HacTosAwmMm Kogekcom. B
TO >Ke BpeMsi HeobXo4MMO MpecekaTb Ji0Oble MOMbITKM PacnpoCcTpaHeHUs
3aBejOMO JIOXKHOW WH(OpMauun, HeMNPOBEPEHHbIX WM HEMOATBEPXKAEHHbIX
(bakTOB C UENb0 OMopounTb PaboTHMKA YUpexxaeHus, He3aBUCMMO OT Eero
OO/MKHOCTH.

44. Ha paboTHMKa YupexieHns He MOXeT ObiTb  Ha/I0XeHO
ANCUMNNHAPHOE B3bICKAHME 3a MPeAoCTaB/eHne WHQopMaunM O HapyLLeHUK
Kogekca, 3a KpWUTUKY PYKOBOAUTENS WAW  KOMJer no 0OCTOosATeNbCTBaM,
npefyCcMOTPEHHbIM HacToALMM KogeKCcoMm.

V.  OTBeTCTBEHHOCTb PaboTHMKA YUpexaeHns 3a HapylueHne Kogekca

51. HecobnogeHne Kogekca MOXET MNPUBECTU K AUCLMMNIVHAPHBIM
CaHKUWSAM - BMNJIOTb [0 YBOJIbHEHUSA - B COOTBETCTBUN C AEVCTBYIOLMM TPYLOBbLIM
3aKOHOAaTeIb,CTBOM P® 1 NOKa/IbHbIMW HOPMATUBHBLIMU aKTaMW.

52. B cnyyasx, nNpefycMOTPEHHbIX  (hefepasibHbIMW - 3aKOHaMMU,
HapyLleHne nonoxxeHnin Kogekca BneveT NpYMeHeHVe K paboTHUKY YupexaeHus
Mep HOPUANYECKOI OTBETCTBEHHOCTW.



